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PRIVATE AND CONFIDENTIAL

Job Title: Community Rehabilitation Worker
Closing Date:  Midday - Friday 20th September 2024              
Interview date:  Wednesday 2nd October 2024 (candidates must be available for interview on this date)
To increase your chances of obtaining an interview, it is important that you complete this application form in full, using black ink or type. Your application will be evaluated based solely on the information you provide. Therefore, please ensure you complete this form accurately.
PERSONAL DETAILS

	Title (Ms/Miss/Mrs/Mr/Other): 
	

	Surname or Family Name:
	

	Forename(s):
	

	Address:


	

	Post Code:
	

	Date of Birth:
	

	Home Tel:
	

	Mobile:
	

	E-mail:
	


DRIVER INFORMATION

	Do you have a car at your disposal?
	  Yes                           No

	Do you have a clean & current UK driving license?
	  Yes                           No

	Please provide your driving license number 
	


PREVENTION OF ILLEGAL WORKING

Section 8 of the Asylum and Immigration Act 1996 sets out the law on the prevention of illegal working.

· It makes it a criminal offence for employers to employ someone aged 16 or over, who has no right to work in the United Kingdom, or no right to do the work we are offering.

· It gives employers a statutory defence against conviction for employing an illegal worker. We get this by checking and copying certain original documents belonging to you.

· It obliges employers to ensure that our recruitment practices do not discriminate against individuals on racial grounds.

In order to prevent employers committing such an offence, all offers of employment will be conditional upon the successful candidate providing either:

· ONE of the ORIGINAL documents included in LIST 1; OR
· TWO of the ORIGINAL documents in the combinations given in LIST 2.
You do not need to produce documents from both lists.

This/these documents must be provided prior to the start date of any post offered and will be photocopied and held in your personnel record.
LIST 1
· A passport showing that the holder is a British citizen, or has a right of abode in the United Kingdom.

· A document showing that the holder is a national of a European Economic Area or Switzerland. This must be a national passport or national identity card.

· A residence permit issued by the Home Office to a national from a European Economic Area country or Switzerland.

· A passport or other document issued by the Home Office which has an endorsement stating that the holder has a current right of residence in the United Kingdom as the family member of a national from a European Economic Area country or Switzerland who is resident in the United Kingdom.

· A passport or other travel document endorsed to show that the holder can stay indefinitely in the United Kingdom, or has no time limit on their stay.

· A passport or other travel document endorsed to show that the holder can stay in the United Kingdom; and that this endorsement allows the holder to do the type of work you are offering if they do not have a work permit.

· An Application Registration Card issued by the Home Office to an asylum seeker that the holder is permitted to take employment.
LIST 2
First combination

A document giving the person’s permanent National Insurance Number and name. This could be a P45, P60, National Insurance Card or a letter from a Government Agency.

Along with checking and copying a document giving the person’s National Insurance Number, an employer must also check and copy only ONE of the following documents.
· A full birth certificate issued in the United Kingdom, which includes the names of the holder’s parents: OR

· A birth certificate issued in the Channel Islands, the Isle of Man or Ireland: OR

· A certificate of resignation or naturalisation stating that the holder is a British Citizen, OR

· A letter issued by the Home Office to the holder which indicates that the person named in it can stay indefinitely in the United Kingdom, or has no time limit on their stay: OR

· An Immigration Status Document issued by the Home Office to the holder with an endorsement indicating that the person named in it can stay indefinitely in the United Kingdom, or has no time limit on their stay; OR

· A letter issued by the Home Office to the holder which indicates that the person named in it can stay in the United Kingdom, AND this allows them to do the type of work you are offering; OR

· An Immigration Status Document issued by the Home Office to the holder with an endorsement indicating that the person named in it can stay in the United Kingdom, AND this allows them to do the type of work you are offering.
Second Combination

· A work permit or other approval to take employment that has been issued by Work Permits UK.

Along with a document issued by Work Permits UK, an employer should also check and copy one of the following documents.
· A passport or other travel documents endorsed to show that the holder is able to stay in the United Kingdom and can take the work permit employment in question; OR

· A letter issued by the Home Office to the holder confirmed that the person named in it is able to stay in the United Kingdom and can take the work permit employment in question.
	Please confirm below whether, if selected for appointment, you will be able to provide the listed documents to meet this obligation before commencing any employment offered.
	Yes                           No

	  If No, please explain why:


	


HEALTH

	Do you have any information regarding your overall health that we should be aware of in order to conduct a fair interview or that may impact your ability to fulfill the responsibilities of the position?
	Yes                           No

If yes, please provide details below

	

	Please provide the number of days you have been absent due to ill-health in the past 12 months:
	


CRIMINAL RECORD CHECK 

	All applications are subject to a criminal records (CRB) check. 



	Do you have any objections to relevant checks to being undertaken?
	Yes                           No

	  If yes, please state your reasons
	


REHABILITATION OF OFFENDERS ACT 1974

Please give details of any convictions (conviction, date, sentence) you have that may not be excluded or considered spent under the Rehabilitation of Offenders Act 1974

	Date 
	Conviction 
	Sentence 

	
	
	

	
	
	


EDUCATION & TRAINING

	
	Name & City
	Dates
From & To
	Qualifications 
Gained or Pending

	Secondary School
	
	
	

	College/ University
	
	
	

	Training body
	
	
	

	Other
	
	
	


NON-VOCATIONAL EXPERIENCE
Do you have non-vocational experience/skills which may be relevant to your application e.g. family duties, voluntary work, leisure interests? 




	  Yes                           No
	If yes, please provide detail below

	
	

	
	

	
	


MEMBERSHIP OF PROFESSIONAL/TECHNICAL BODIES 

	Name of Professional Body
	Grade of Membership/qualification
	Date

	
	
	

	
	
	

	
	
	


RELEVANT TRAINING COURSES

	Course name
	Duration
	Organising Body
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


CURRENT OR MOST RECENT EMPLOYMENT
Please provide details of your present or most recent position held
	Employer name 
	

	Address 
	

	Telephone number
	

	Job Title
	

	Date Commenced
	

	Date Ended 
	

	Notice Period Required
	

	Salary/ Grade
	

	Reason for leaving:
	

	Please list below key duties and responsibilities of present or most recent job


	

	May we contact this employer?
	Yes     

No

If no, please say why below

	


EMPLOYMENT HISTORY

Please list previous employers (most recent first) using a separate sheet if necessary and account for any gaps in employment. If you have had no permanent employment to date, give details of any vacation, temporary employment or volunteer posts.
	Name Employer and Address 


	Dates Employed

	Job title 
	Responsibilities 
	Reason for Leaving



	
	Start:
	
	
	

	
	End:
	
	
	

	
	Start: 
	
	
	

	
	End:
	
	
	

	
	Start:
	
	
	

	
	End:
	
	
	

	
	Start:
	
	
	

	
	End:
	
	
	

	
	Start:
	
	
	

	
	End:
	
	
	

	
	Start:
	
	
	

	
	End:
	
	
	


ADDITIONAL QUESTIONS

	Do you have any commitments to any other employer? 

	Yes 

No

	If yes, please provide further details
	


RELEVANT EXPERIENCE AND OTHER SUPPORTING INFORMATION

Please use the space below to provide us with relevant details about your knowledge, skills, experience, personal qualities, and any other information that you feel will support your application. Wherever possible, these should relate to requirements mentioned in the job description and person specification.

Additionally, please explain how you will contribute to our overall work and how you envision working within our ethos, and approach as outlined on the BAC-IN website. If necessary, you may continue on additional A4 sheets.


REFERENCES

Please provide the name and address of two persons willing to supply a character reference, one of which must be your present or last employer.

1.
	Name
	

	Position
	

	Address
	

	Tel
	

	Email
	

	Capacity in which known to you
	


2.
	Name
	

	Position
	

	Address
	

	Tel
	

	Email
	

	Capacity in which known to you
	


If selected for the position, we will need to obtain references before any offer can be made. Do you have any objection to this? 

	  Yes                           No
	If no, please state your reasons below

	


Please tell us if you are unable to work flexibly, including occasional evenings and weekends?
	


I hereby confirm that the information provided in this application and any other documents provided for consideration in this application process are accurate and true to the best of my knowledge. I understand that any deliberate falsification or omission of material information and in any oral communication in support of my application, may result in the immediate termination of any position obtained as a result of this application.

I understand that BAC-In is an equal opportunities employer and my application will be considered without regard to ethnicity, sexual orientation, religion, disability, age, political affiliation or other protected characteristic under UK Law. 

	Signed:
	

	Date:
	


Please return completed application forms and any additional information to: admin@bacin.co.uk
Equal Opportunities Monitoring Information

ETHNIC ORIGIN
	Asian or Asian British
	White
	Black or Black British

	Indian
	
	British
	
	Caribbean
	

	Pakistani
	
	Irish
	
	African
	

	Bangladeshi
	
	Other European
	
	Other Black Background
	

	Other Asian Background
	
	Other Non-European
	
	

	

	Dual Heritage
	Any other ethnic group (please state):

	White and Black Caribbean
	
	

	White and Black African
	
	

	White and Asian

	
	

	Other Dual Heritage Background
	
	

	

	Chinese or other ethnic groups
	

	Chinese
	
	



Office Use Only

	Date received
	
	Short Listed
	  Yes                           No

	Name of Staff Member:
	

	Staff Member Role
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